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IHOJIO’KEHHUE
0 3aIIUTE MePCOHAIBbHBIX JAHHBIX PA0OTHHUKOB
MyHUIUNAJIBHOTO KA3€HHOI0 YYPeKIeHUs
JTONMOJIHUTEJIHLHOT0 00pPa30BaAHUS
«derckas mkosa uckycers Nel r. Uepkeccka»

1. OO01mue MoOJI0KEeHUA

Hacrosimee Ilonokenne paspaborano B cooTBeTcTBUU ¢ KoHcturyuueit P,
TpynoBeiM koaexkcoM PD Ne 197-®3 (c u3M. W A0M. BCTYNUBIIUMH B CHIIYy C
25.07.2022r), denepanbubiM 3akoHOM P® "O06 nndopmaruu, nHPOpMaIMOHHBIX
TexHojorusx u o 3amure wuHbopmanuu" Ne 149-d3 or 27.07.2006 r.,
OenepanbHbiM  3akoHOM P® "O mnepcoHanbHbIX AaHHbIX' Ne [52-®3 ot
27.07.2006 r., Ykazom Ilpesunenta PO «O06 yTBepkaeHUU MEpeUHsl CBEASCHUMN
kKoH(puneHmmaneHoro xapakrepa» Ne 188 ot 06.03.1997 r. (pemakuus oOT
13.07.20215r.) 1 ipyruMu HOPMATUBHBIMH ITPABOBBIMU AKTAMH.

Hacrosimee Ilonmoskenue ompenenser mNOpsaoK oOpaOOTKM MEPCOHAIbHBIX
naHHbBIX paboTHHKOB MKY J1O «/IIIIN Nel . Uepkeccka» (manee-OpraHuzanms)
W TapaHTUW KOH(DHUICHIIMATLHOCTH CBEACHUH, MPEIOCTABISIEMBIX PAOOTHUKOM
paboToaartento.

[lepcoHanbHble  JaHHble  pabOTHUKA  SIBISIOTCS  KOH(PUACHIHAIbHOU
uHdopManuei.




2.1.

2.2.

3.1.

3.2.

2. TloHsATHE U COCTAB NMEPCOHAJBbHBIX JAHHBIX PAa0OTHHKA

[lepconanbHble qJaHHBIE paOOTHUKA - TO HEOOX0AUMAas pabOTOAATENIO B CBSI3U C
TPYZAOBBIMU OTHOIICHUSIMU UH(POPMALUS O KOHKPETHOM COTPYIHUKE.

K nepcoHanbHbIM TaHHBIM paOOTHHKA OTHOCSTCS:

- (hammnsl, UM, OTYECTBO;

- TOJl, MECHIII, 1IaTa U MECTO POXKJIEHUS, a TAK)KEe MHbIE JaHHBIE, COJIEPKaIIMecs B
yJIOCTOBEPEHUH JTUYHOCTH PaOOTHHKA;

- JaHHBIE O CEMEIHOM, COIIMAILHOM M UMYIIIECTBEHHOM I0JIOKEHUH;

- naHHble 00 oOpa3zoBaHMM pabOTHHKA, HAJIMYUM CIELUATbHBIX 3HAHUN WIH
MOJITOTOBKH;

- TaHHbBIE O Mpodeccuu, cenuaaTbHOCTH PA0OTHHKA;

- CBEJIEHUS O J0X0aX pabOTHHKA;

- JIaHHbIE MEOUIIMHCKOTO XapakTepa, B CIy4yasX, MNPEAyCMOTPEHHBIX
3aKOHO/ATEIbCTBOM; JJAaHHBIE O YICHAX CEMbU PaOOTHHKA;

- TaHHBIE O MECTE KUTEIbCTBA, MOYTOBBIN ajapec, TenePoH pabOTHHUKA, a TAKKe
YJIEHOB €T0 CEMbU;

- JaHHbBIE, COJAEp)KalMecs B TPYAOBOM KHIDKKE pabOTHMKA M €ro JHMYHOM
JeJIe,CTPaXOBOM CBUIETEIHCTBE T'OCYAAPCTBEHHOTO NEHCHMOHHOTO CTPaxOBaHUS,
CBHJIETEJIbCTBE O TIOCTAHOBKE HAa HAJIOTOBBIN yUeT;

- JaHHBIE, COJIepKAIMECs B JOKYMEHTaX BOMHCKOTO y4yeTa (Tpu X HaJIM4un);

- WHBIE TEpPCOHAJIbHBIC JaHHbIE, MPH OMNpPEJEIEHNH O00beMa U COJACpKAHUA
KOTOpbIX paboTodarenb PpPyKOBOACTByeTcsl HacrosimuM [lonmoxxeHuem u
3aKOHOAATENBCTBOM PD.

3. O0padoTka mepcoHANbHBIX JaHHbIX PA00THHKA

OOpaboTka NEPCOHAIBHBIX MJAHHBIX pPAaOOTHHKA — TOJNYy4YeHHE, XpaHEHHE,
KOMOMHHpOBaAHUE, Mepeiaya Ui J1I000e IPyroe UCIOJIb30BaHUE EPCOHATBHBIX
JaHHBIX  paboTHuka. (OOpaboTKka TNEPCOHAIBHBIX JaHHBIX  PaOOTHHMKA
OCYUIECTBJISIETCS 17151 00ecreyeHus: COOMIOEHUSI 3aKOHOB M MHBIX HOPMATUBHBIX
NPaBOBBIX AaKTOB, COACUCTBUSI pPAOOTHUKY B TPYIAOYCTPOMCTBE, OOyUYECHHH,
IMPOJIBUKEHUU TIO0 CIIy)K0e, oOecreueHusl JUYHOM Oe30MacHOCTH PabOTHHKA,
KOHTPOJISI KayecTBa M KOJMYECTBA BBIMOJHAEMONW paboThl U oOecreyeHus
COXpPaHHOCTH  HMMYIIECTBa, OIUIaThl  TPyJa, I[OJb30BaHUS  JbIOTaMH,
pe1yCMOTPEHHBIMU 3aKOHOIATEILCTBOM PD 1 akTamu paboTomarers.
PabGoromarenr He wuMeeT mpaBa MoOiydaTb W 0OpabaThiBaTh IMEPCOHAIBHBIC
JaHHbIe PA0OTHHKA O €ro MOJUTUYECKUX, PEIUTHO3HBIX U MHBIX YOSKICHUSIX U
YaCTHOM JKM3HU. B ciydasx, HEMOCPEICTBEHHO CBA3aHHBIX C BOMPOCAMHU
TPYJIOBBIX OTHOILIEHWW, B COOTBETCTBMM cO cratbed 24 Koncturynuum
Poccuiickoit ®enepanmu paboTtofaTens BIpaBe NOAy4daTb M 00pabaThIBaTh
JaHHbIE O YACTHOM JKM3HU PAOOTHHKA TOJBKO C €r0 MUChMEHHOTO COTIIacHsl.
PabGoTonmarens He uMeeT mpaBa MoJydaTb M 00pabaThiBaTh IEpPCOHAIbHBIC




3.3.

3.4.

3.5.

3.6.

3.7.

3.8.

JaHHBIE PA0OTHHKA O €T0 WICHCTBE B OOIIECTBEHHBIX OOBCAMHEHUSIX W €T0
PO COIO3HON JEATENBHOCTH, 32 HMCKIIOYEHUEM CIydaeB, MPEAyCMOTPEHHBIX
(benepaTbHBIM 3aKOHOM.

Ha ocuoBanuu Hopm TpymoBoro koaexca P® (ct. 86), a Takxke uCXOnsd H3
noJoKeHu 1. 2 cr. 6 @enepanbHOro 3akoHa Nel52-@3 "O nepcoHalIbHBIX
naHHBIX", 00pabOTKa MEPCOHAJIBHBIX JTAHHBIX OCYIIECTBIISIETCS paboToAareneM
O€3MMCbMEHHOTO0  corjlacusi  paOOTHUKA, 3a  MCKIIOYEHHUEM  CIIy4aes,
IPEeNyCMOTPEHHBIX (efepabHbIM 3aKOHOM.

Bce mnepconanpHble AaHHBIE O paOOTHHUKE pabOTOAATENb MOXKET W JOJDKEH
MOJIYYUTh OT HETO CaMOTO.

PabGoTHUK 00s3aH MPEOCTABIATh PAOOTOAATENIO JOCTOBEPHBIE CBEICHUS O ce0e
U CBOEBPEMEHHO COOOIIAaTh eMy 00 M3MEHEHUU CBOUX MEPCOHANBHBIX JAHHBIX.
PaGoTomaTtenr  wmeeT mpaBO  MPOBEPSTh  JOCTOBEPHOCTh  CBEICHMIA,
MPEAOCTABIICHHBIX  pa0OTHUKOM,  CBEpsisi  JaHHBIE, MPEIOCTaBICHHBIC
pabOTHUKOM, C UMEIOIIUMHUCS Y paOOTHUKA TOKYMEHTaMHU.

B cnygasix, korma paboTogaTens MOXKET OTyYUTh HEOOXOIUMbIE TTEPCOHATBHBIC
JaHHBIE PAOOTHUKA TOJBKO Y TPETHETO JIHIA, pabOTOAATENb JOJMKEH YBEIOMUTD
00 3TOM pabOTHHKA U MOJYYUTh OT HETO MUCbMEHHOE COTJIaCHE.

PaGoronaTrens 00s3aH COOOIIMTL paOOTHUKY O IEJAX, CIOCO0ax U MCTOYHUKAX
MOJIYYCHHS] TIEPCOHANBHBIX JIAHHBIX, a TakXKe O XapakTepe MoAJexaIImx
MOJIYYCHUIO TEPCOHANBHBIX JIaHHBIX M BO3MOXHBIX [OCJEICTBUSIX OTKa3a
paboOTHHKA 1aTh MMCHbMEHHOE COTJIACHE HA UX MOJyUYEHHUE.

[lepcoHasibHbIE TaHHBIE PAOOTHUKA XPAHATCS B OTHENE KaJApOB B JUYHOM JIelie
paboTHuka. JInuHbie Aema XpaHATcs B OyMakKHOM BHUJIE B TMAIKaX W HAXOJATCS B
ceride nau B HECTOpaeMOM mKady.

[lepconanbHple maHHBIE pPAaOOTHUKA B OTHAENE KAJAPOB XPAHATCS TaKXkKe B
AJEKTPOHHOM BHJIE HA JIOKAIBHOW KOMIIBIOTEPHOU CETH. JIOCTYII K 3JIEKTPOHHBIM
0azaM  JTaHHBIX, COJEPXKAIMM  TEPCOHAIBbHBIC  JaHHbIE  PAOOTHUKOB,
o0OecnieunBarOTCsl cUCTeMOM mapoieil. I[lapomm ycTaHaBIMBAaIOTCS OTIEIOM
KaJpoB W COOOIIAIOTCS HWHIUMBUIYAIbHO COTPYJHUKAM OTJAeNa KaJpoB,
MUMEIOIIKUM JIOCTYII K MEPCOHANbHBIM JAHHBIM PAaOOTHHUKOB.

[Ipumeyanue: xpaHeHUE MEPCOHANBHBIX JTAHHBIX PAOOTHUKOB B OyXTalTepUH U
UHBIX CTPYKTYPHBIX MOAPA3ACICHUIX padOTojaTeNsl, COTPYAHUKHA KOTOPBIX
UMEIOT MPaBO JOCTYIa K MEPCOHAILHBIM JIaHHBIM, OCYIIECTBIISIETCS B MOPSAKE
UCKJTIOYAIOIIKUM K HUM JIOCTYT TPEThUX JIHULI.

Cotpynnuk paboroaaresns, HMEIOMUNA JOCTYl K TMEPCOHAIBHBIM JIaHHBIM
paOOTHHUKOB B CBSI3W C HCIOJTHEHHEM TPYIOBBIX 00si3aHHOCTEHOOECIIeunBaeT
XpaHeHne WHGOPMAINK, COJIEpXKAIle TepCcoHaIbHbIE JaHHBIE pPAOOTHHUKA,
MCKITIOYAFOIIEE TOCTYIT K HUM TPEThUX JIHII.

B otcyTcTBUHE cOTpyaHUKA Ha €r0 paboueM MeCTe HE I0JDKHO OBITh JOKYMEHTOB,
collepKaluX TEPCOHANIbHBIE JaHHbIE PAOOTHHKOB (COOMIOACHUE ''TOJMTHKU
YUCTBIX CTOJIOB").

[Ipu yxoze B OTITyCK, CIIy>KEOHOW KOMaHIUPOBKE U MHBIX CIIy4asX JIUTEIbHOTO




3.9.

OTCYTCTBHsSI pabOTHMKAa Ha CBOEM pabouyeM MecTe, OH O00s3aH TmepenaTh
JTOKYMEHTHI 1 MHBIE HOCUTEIH, COJIePIKAIINe IEPCOHATbHBIE TaHHBIE PAOOTHUKOB
JWIly, HAa KOTOPOE IMPHKA30M OyAeT BO3JIOKEHO HCIIOIHEHHE €ro TPYIOBBIX
00s13aHHOCTEHA.

[Ipumeuanue: B cioydae €ciid Takoe JIMIO0 He HA3HAUYEHO, TO JOKYMEHTHI U MHBIE
HOCUTENH, COJEpKalllie NepCOHAJbHbIE JaHHbIE PAaOOTHHUKOB, IepeaaroTcs
APYroMy COTPYIHHUKY, UMEIOIIEeMy JOCTYNl K TEepPCOHAIbHBIM JaHHBIM
paOOTHUKOB MO YKa3aHUIO PYKOBOJAUTEINS CTPYKTYPHOTO MOAPA3IEIICHUS.

[Ipu yBOJIBHEHMM COTPYAHHKA, MUMEIOUIET0 JOCTYH K NEPCOHAIbHBIM JIaHHBIM
paOOTHUKOB, OOKYMEHTHl M UHBIE HOCHTEIM, COAEpIKAllhe MepCOHAIbHbIE
JTaHHbIE PAOOTHHUKOB, MEPEIAOTCS IPYTOMY COTPYIHHUKY, UMEIONIEMY JOCTYI K
NIEPCOHATILHBIM JIAaHHBIM PA0OTHUKOB MO YKA3aHUIO PYKOBOJIUTENS CTPYKTYPHOTO
MOJIpa3IeICHUsI.

JlocTym K TepCOHANBHBIM JaHHBIM  pabOTHUKA UMEIT  COTPYJHHKH
paboTomarens, KOTOPHIM TIEPCOHAIBHBIC JaHHbIE HEOOXOMUMBI B CBS3H C
UCTIOJTHEHUEM HMH TPYIOBBIX 0OSI3aHHOCTEW COTJIACHO MEPEYHIO TOJHKHOCTEH.

B mensx BBIMONHEHWS MOPYYEHHOTO 3aJaHWs W HAa OCHOBAaHUU CITy)KEOHOI
3aIIMCKU C MOJIOKUTENIFHON pe3otonueit pykopoauresst Opranuszanuu, J0CTyH K
MEepCOHANBHBIM JAaHHBIM pAaOOTHHKA MOXET OBbITh MPENOCTABICH HWHOMY
paOOTHUKY, TOJDKHOCTH KOTOpPOro He BkiItoyeHa B IlepeueHp noimkHOCTEH
COTPYAHUKOB, HUMEIOMUX JOCTYH K TIEpPCOHAIbHBIM JaHHBIM pabOTHHKA
Opranuzanuu, 1 KOTOPbIM OHU HEOOXOAMMBI B CBSI3U C HCIIOJIHEHHEM TPYIOBBIX
00s13aHHOCTEH.

3.10.B cmyuae eciu paboToAaTento OKa3bIBAIOT YCIAYTH IOPUANYECKUE U (PU3UUECKHUE

JUIA HA OCHOBAHUU 3aKITIOYEHHBIX JJOTOBOPOB (JTMOO MHBIX OCHOBAHHI) M B CHITY
JAHHBIX JIOTOBOPOB OHM JIOJDKHBI MMETh JOCTYN K MEPCOHAJIBHBIM JaHHBIM
paboTtHukoB OpraHu3amyy, TO COOTBETCTBYIOIINE aHHBIC MPEIOCTABIISIIOTCS
paboTomaTtenieM TOJIBKO TOCJE€ TOMNMUCAHWS C HUMU COTJANICHUS O
HepasrialeHuy KoH(UIeHIanbHON HHGOpMALIHH.

B HCKIIOYMTENBHBIX Cllydasix, HCXOAS W3 JIOTOBOPHBIX OTHOLICHHH C
KOHTPAareHTOM, JIOIyCKAE€TCs HAJIUYHME B JOTOBOpAx MyHKTOB O HEpA3IallleHUU
KOH(MUIEHIMAbHON HH(OpMalLlMK, B TOM YHCIIE MPeyCcMaTPUBAIOLIUX 3allUTY
NEPCOHATBHBIX JAHHBIX PAOOTHUKA.

3.11.IIpouenypa odopmieHuss A0CTyna K MEPCOHATbHBIM JaHHBIM pabOTHHKA

BKJIIOYAET B ceOs:

- 03HAKOMJIEHHE pabOTHHKA MO pOCIHCh ¢ HacTosAuwmM [lonoxeHunem;

- UCTpeOOBaHUE C COTPYIHHUKA (32 MCKIIIOUCHHEM pyKoBoauTenss OpraHu3aiiumn)
MACBMEHHOTO  00s3aTeNlbcTBA O  COOMIONEHWH  KOH(PUACHIIMATBHOCTH
MEPCOHANBHBIX JaHHBIX pAOOTHUKA U COOIOICHUN TIPABHII UX 00PaOOTKH.
[Ipumeyanue: TpU HATUYWK WHBIX HOPMATHUBHBIX  aKTOB  (IIPUKA3bI,
pacmopspDKeHHs, HWHCTPYKUMH W T.0L), PEryIupylommx oO0paboTKky H
3alIUTYNIEPCOHATBHBIX JAHHBIX pa0OTHUKA, C JaHHBIMH aKTaMH TaKXKe




MIPOU3BOJUTCS O3HAKOMJICHHE PAOOTHUKA MO POCIIHCH.

3.12.Cotpynuuku paboromaresniss, MMEKMUE JOCTYyH K TEPCOHATBHBIM JaHHBIM
pabOTHUKOB, HMMEIOT MPaBO MOJIy4aTb TOJBKO T€ TMEPCOHANbHBIC JIaHHBIC
paboTHHUKA, KOTOPbIE HEOOXOAUMBI UM JJISl BBIIIOJTHEHUS KOHKPETHBIX TPYAOBBIX
GyHKITUH.

3.13.JlocTtyn K nmepcoHaNbHBIM JIaHHBIM PAOOTHUKOB 0€3 CIEUATbHOTO pa3pelieHus
UMEIOT paOOTHUKH, 3aHUMAIOIINE B OPTraHU3aUHU CIEAYIOUIUE JOIKHOCTH:

- pykoBoauTesib Opranu3aluu;

- CIICLIMATIMCTHI OT/ENA;

- [JIaBHBIN OyXranrep;

- padOTHHKH OTJEa KaJpOB;

- PYKOBOJAUTENIH CTPYKTYPHBIX MOJPA3AEICHUN — B OTHOILIEHUU MEPCOHATIBHBIX
JaHHBIX PaOOTHUKOB, YHCIALIMXCA B  COOTBETCTBYIOIIMX CTPYKTYPHBIX
MO/IPa3/ICICHUSX.

3.14. lomyck K TEpPCOHAIbHBIM JaHHBIM paOOTHUKA JAPYTUX COTPYAHHUKOB
paboTonaTens, HE MUMEIONIMX HaJJIeKaluM 00pa3oM OQOPMIIEHHOTO JOCTYyIa,
3anpenaeTcs.

3.15.PaboTHUK UMeEET MpaBo Ha CBOOOHBIN HOCTYN K CBOUM MEPCOHATbHBIM JIaHHBIM,
BKJIIOYAsI MPABO HA MOJYyYE€HUE KOMUU JIF0OOM 3amucH (32 UCKITIOYEHUEM CITY4aeB,
IPEenyCMOTPEHHBIX (eAepalbHbIM 3aKOHOM), COJEpKallleld €ro MnepcoHalIbHbIE
naHHble. PaOOTHUK HMeeT NpaBO BHOCUTH MPEIJIOKEHUS IO BHECEHHIO
M3MEHEHHUI B CBOM JIaHHBIE B CiIy4ae OOHAPYKEHUS B HUX HETOUHOCTEH.

3.16.0tmen kaapoB BIpaBe IMepelaBaTh MEPCOHAIBHBIC JJaHHbIE paOOTHUKA B

OyXrajaTrepuio U MHbIE CTPYKTYypHBbIE MOJpPA3ACIEHUs, B CIyyae HEOOXOIUMOCTH
WCIIOJTHEHUSI COTPYJHUKAMU COOTBETCTBYIOIIMX CTPYKTYPHBIX MOApa3AeICHUN
CBOUX TPYJIOBBIX 00sI3aHHOCTEH.
[Ipu mepenade mepcoHaIbHBIX JAAHHBIX PAOOTHUKA, COTPYIHUKU OTAENa KaJIpoB
NpEeIyNpexaAa0T JIML, MOJYy4YalolUX NaHHYI0 HHPOpPMAIHUIO, O TOM, YTO 3TH
JaHHbIE MOTYT OBITh HCIOJB30BaHbl JMIIL B IENAX, JUIsI KOTOPBIX OHH
COOOIIEHbl, W HUCTPEOYIOT OT OTUX JIHMI[ NUCbMEHHOE O0s3aTENbCTBO B
cootBeTcTBUH C M. 3.11. HacTosmero Ilonoxenus.

3.17.11lepenaua (0OMEH W T.NI.) MEPCOHAIBHBIX JAHHBIX MEXIY MOJPA3ACICHUSIMU
paborodatenis OCYIIECTBISETCS TOJBKO MEXKIY COTPYJHUKAMH, HMEIOIIUMU
JOCTYI K MEPCOHAIbHBIM JaHHBIM PAOOTHUKOB.

3.18.Ilepenaua nepcoHaNbHBIX JAHHBIX PAOOTHHKA TPETHUM JIMLIAM OCYIIECTBIISIETCS
TOJIKO C THCBMEHHOIO coryiacus pabOTHHKA, KOTopoe odopmieTcs Io
YCTaHOBJIEHHON (hOpMe U JIOJKHO BKIIOYATh B CEOSI:

- ®U1O u aapec paboTHHUKA, HOMEP OCHOBHOTO JOKYMEHTA, yIOCTOBEPSIOLIETO
€ro JINYHOCTh, CBEICHUS O JaT€ BbIAAYU YKa3aHHOTO JOKYMEHTa M BbIIaBILEM
€ro Oprase;

- HAMMEHOBaHME U ajjpec paboToAaTens, MOIyJarolIero coriacue paboTHUKA;

- LeJIb MepeAavu NepCOHATBHBIX JAHHBIX;

- MepeyeHb MEepPCOHAIbHBIX JaHHBIX, HA Mepefady KOTOPbIX HaeT corjacue




pabOTHUK;

- CPOK, B TE€YEHHE KOTOPOTO JIEUCTBYET COTJIacue, a TaKkkKe MOpPsIIOK €ro OT3bIBa.
[Ipumeuanue: cormacue paOOTHHKA Ha TEpenady €ro MepCOHAIbHBIX IaHHBIX
TPETbUM JIMIIaM HE TpeOyeTcss B ClydasX, KOI/la 3TO HEO0OXOAuMO B LIETSX
OpEeayNpPEeXACHUs yrpo3bl KU3HU U 30POBBI0 PabOTHMKA; KOTJA TPEThU JIMIA
OKa3bIBAIOT YCIYrd padOTOAATENI0 HAa OCHOBAaHUM 3aKIFOYEHHBIX JOTOBOPOB, a
TaKK€ B CIIyyasX, YCTAHOBJICHHBIX (pelepaJbHbIM 3aKOHOM M HACTOSLIUM
ITonoxenuem.

3.19.He nomyckaercs nepefada MnepcoHaNbHBIX JTAHHBIX PA0OOTHHKA B KOMMEPYECKUX

nensx Oe3 ero MUCHhbMEHHOTO corjiacusi, O(pOPMIICHHOIO IO YCTaHOBJICHHOM
dopme.

3.20.CoTtpynauku paboTonaTesi, Mepeaaoe MepcoHalbHbIE JaHHbIE PAOOTHUKOB

TPETbUM JIMIIAM, JOJDKHBI MEPelaBaTh MX C 00S3aTENIbHBIM COCTABIICHUEM aKTa
npueMa-neperadyd  JTOKyMEHTOB,  COJEpKallMX  MNEPCOHAIbHBIE  JTAaHHBIC
pabOTHUKOB. AKT COCTaBIISIETCS MO0 YCTAHOBJICHHOM (hopMe U JOTDKEH COAepKaTh
CJIEAYIOIINE YCIOBHUA:

- YBEIOMJICHHE JUIa, MOJYYalOUIero JaHHBIE JOKYMEHTHl 00 0OS3aHHOCTH
MCIIOJIb30BaHUS MOMYYEHHON KOH(HUIESHIMATbHONH WH(GOpPMAIMK JUIIb B EJSX,
U151 KOTOPBIX OHA COOOIIEHA;

- TOpenymnpexaeHue o0 OTBETCTBEHHOCTH 3a HE3aKOHHOE HCIIOJIb30BaHHE
JTaHHOMKOH(UACHIIMANbHON HH(OpMaIuM B COOTBETCTBUH C (enepaabHbIMU
3aKOHAMH.

[lepenaua JOKYMEHTOB (MHBIX MAaTEpUANbHBIX HOCHTENEH), COJEpKAIIuX
NEepCOHANbHBIE JAaHHbIE PAaOOTHUKOB, OCYIIECTBISAETCA MPU HAIWYUHM Y JIMIIA,
YHOJIHOMOYEHHOTO Ha UX MOJy4YeHHE:

- IOroBOpa Ha okazaHue yciayr Opranusanuu;

- COTrJallleHusi O HepasrialleHuH KOH(uaeHIManbHoi wuHpOopMauu audo
HAJIM4YUEB JIOTOBOPE C TPEThUM JIMIIOM MYHKTOB O HEpasMIalleHUH
KOH(UICHIHATILHON HH(DOpMAINK, B TOM YHCIIE, IPEIyCMaTPUBAIOIINX 3aIUTY
HepCOHATBHBIX JAHHBIX pAaOOTHHKA,;

- MHChbMa-3allpoca OT TPEThEro JHIa, KOTOpPOe MOJDKHO BKIIOYATh B ceOd
yKa3aHHE€Ha OCHOBaHUS MOJy4YeHHs JOCTyNa K 3ampaiimBaeMoil MH(popmanuy,
coZepXalleil mNepcoHajbHbIE JaHHbIE pabOTHHKA, €€ IepevyeHb, Leb
ucnonb3oBanusi, GO U AOKHOCTH JIKIA, KOTOPOMY MOPYYaeTcs MOIYYHUTb
JTaHHYIO UH(OPMAIHIO.

OTBETCTBEHHOCTh 3a COOJIIOJICHHE BBHIIIEYKa3aHHOTO MOPsAKA MPeI0CTaBICHUS
NEPCOHANBHBIX JaHHbIX paOoTHMKa OpraHu3alMu HeceT PabOTHHMK, a TaKxKe
PYKOBOAMTENb CTPYKTYPHOTO MOAPA3JACICHUS, OCYLIECTBISIONIETO TMepeaady
MEPCOHANBHBIX JaHHBIX pA0OOTHUKA TPETHUM JIUIIAM.

3.21.IlpencraBurento pabOTHHKA (B TOM 4YHCIE aJBOKATY) MEPCOHAIBHBIC JTaHHBIE

IIEpENAIOTCA B MOPSAKE, YCTAHOBIEHHOM JEHCTBYIOIIUM 3aKOHOAATEIBCTBOM U
HactoamuM [lonoxkenuem. Mupopmarus nepenaercst Npu HATMYUH OAHOTO U3
JOKYMEHTOB:HOTAPUAJIbHO  yJAOCTOBEPEHHOM JOBEPEHHOCTH IIPEACTABUTEIIA




pabOTHHUKA; MUCHbMEHHOTO 3asBJICHUS PaOOTHUKA, HAMMMCAHHOTO B MPHUCYTCTBUU
COTpYOHUKAa OTAeNa KaapoB paboromarenss (ecnu 3asBICHHE HAMUCAHO
pabOTHUKOM HE B MPUCYTCTBUM COTPYIHHKA OTAENa KaJIpOoB, TO OHO JOJDKHO
OBITH HOTAPUAIHLHO 3aBEPEHO).
JIOBEpEeHHOCTH W 3asBJICHUS XPAaHATCS B OTAENE KaJApOB B JIMYHOM Jelie
paboTHHKA.

3.22.1lpenocTaBieHue NEPCOHATBHBIX JaHHBIX PAOOTHUKA IOCYIAPCTBEHHBIM OpraHam
OPOU3BOAMUTCS B COOTBETCTBMM €  TpeOOBaHUAMH  JCHCTBYIOIIETO
3aKOHOJIaTeIbCTBA U HacTosuM [lonoxxeHuem.

3.23.IlepcoHanbHble TaHHbIE PAOOTHUKA MOTYT OBITh MPEAOCTABIICHBI POACTBEHHUKAM
WM YJIEHAM €T0 CEMbH TOJIBKO C MHUCbMEHHOTO pa3pelieHusi CaMoro paboTHHUKA,
3a UCKJIIOYEHHEM CIIy4aeB, KOrja mepenada MepCOHAIbHBIX JaHHBIX paOOTHUKA
0e3 ero coryacus A0MycKaeTcs JeHCTBYIOIUM 3aKOHOAATENCTBOM PO.

3.24.JIokyMeHTHI, cOfAepIKallue IMepCOHANbHBIC JaHHBIC PAOOTHUKA, MOTYT OBITH
OTIIPaBJCHBI Ye€pe3 OpraHu3aluio ¢eaepanbHON MOYTOBOM cBsa3u. [lpu 3TOM
J0JKHA OBITH oOecreueHa X KOHPUACHIINATBHOCTh. JIOKYMEHTBI, CO/Iep KaIue
NEepCOHANbHBIE JlaHHBIC, BKJIAABIBAIOTCS B KOHBEPT, K HEMY MpHaraercs
COMpOBOAMTENIbHOE MNUCbMO. Ha KoHBepTe nenmaercs HaAMUCh O TOM, YTO
COJIEpKUMOE KOHBEpTa ABJISIETCS KOH(UIEHIMaNbHONM HHOpManuend, U 3a
HE3aKOHHOE €€  pasrjalieHHe  3aKOHOAATENIbCTBOM  MPEAyCMOTpEHa
OTBETCTBEHHOCTh.  Jlanmee, KOHBEPT C  CONPOBOJAUTENBHBIM  MHUCHMOM
BKJIQJIbIBAETCS B JIPYroil KOHBEPT, HA KOTOPBIM HAHOCATCA TOJBKO PEKBU3MUTHI,
OPEeNyCMOTPEHHbIE  TMOYTOBBIMU  MpPaBWJIAMH IS 3aKa3HBIX  MOYTOBBIX
OTIIPABIICHUM.

4. Opranu3auus 3alIUTHI EPCOHAJIBHBIX JAHHBIX Pa0OTHUKA

4.1. 3amMra NOEepCcOHAJIBHBIX JaHHbIX paOOTHUKA OT HENPAaBOMEPHOIO  HX
WCIIOJIH30BAHUS WU YTPaThl 0OecTieunBaeTCsl paboToaTesem.

4.2. OOy OpraHu3aiuio  3alldThl  NEPCOHAJIBHBIX  JIAHHBIX  PAOOTHUKOB
OCYIIIECTBIISIET JIOKYMEHTOBE] WIu PYKOBOJIUTEIb CTPYKTYpPHOTO
noApa3eacHusI.

4.3. HauvanbHuK OoT/AeNa KaIpoB 00ECTICUMBACT:

- 03HAKOMJICHHE COTPYAHHUKA TOJI POCIUCH ¢ HacTosAmuM [lonoxenuem;

- TIpM HAJUYUU MHBIX HOPMATHMBHBIX AaKTOB (NPHKa3bl, PACTOPSKECHHUS,
UHCTPYKIMM M T.II.), PEryJUPYIOMUX OOpaOOTKy M 3alluTy MEePCOHAIBHBIX
JaHHBIX PaOOTHHWKA, C JAHHBIMH AKTaMH TaKXKe MPOU3BOJMTCS O3HAKOMIICHHE
COTPYIHHKA TIOJT POCTIHCH;

- UCTpeOOBaHUE C COTPYTHUKOB (32 MCKIIOUCHHUEM JIWI, YKa3aHHBIX B IyHKTE
3.13 macrosmero IlomoxkeHHs])) MHUCBMEHHOTO 00S3aTEIbCTBA O COOJIIOACHUU
KOH()MICHIIMAILHOCTH TEPCOHATBHBIX JTaHHBIX paO0OTHHKA # COOJOICHUU
MpaBUII UX 00pabOTKH;

- 00Ul KOHTPOJIb 3a COOJIIOJCHUEM COTPYIHUKAMH padoTojaTesis Mep II0




4.4.

4.5.

4.6.

5.1.

5.2.

5.3.

54.

5.5.

3allUTe MEPCOHATBHBIX TAHHBIX pA0OOTHHUKA.

Opranuzaiigio 1 KOHTPOJb 3a 3aUIUTON MEPCOHANbHBIX JaHHBIX PAOOTHUKOB
CTPYKTYPHBIX TMOJpa3eNeHUus X paboToaaTessi, COTPYAHUKHA KOTOPBIX HMEIOT
JOCTYIl K TEpPCOHAIbHBIM JAHHBIM, OCYLIECTBJISIOT HX HEMOCPEICTBEHHbBIE
PYKOBOJIUTEIN.

3ammre MoIeKUT:

- nH(pOpMaLKA O IEPCOHATIBHBIX JIaHHBIX PA0OTHHKA;

- TOKYMEHTBI, COJIEprKalllie EPCOHANIbHBIE JJaHHbIE pa0OOTHHKA;

- IEPCOHAJIbHBIE JAHHBIE, CONEPIKAIIMECS HA DJIEKTPOHHBIX HOCUTEIISX.

3amuTa CBEJICHUH, XpaHAIIUXCS B 3JIEKTPOHHBIX 0a3ax JaHHBIX paboToaTess,
OT HECAHKI[MOHUPOBAHHOTO JIOCTYIA, UCKAXKEHUS U YHUUYTOKEHUSI UH(pOpMaIuu,
a TaKKe OT MHBIX HEMPABOMEPHBIX JACUCTBUI, 00ECTIeUNBACTCA Pa3rpaHUUYCHUEM
IIPaB IOCTyNa C UCIIOIb30BAaHUEM YUETHOM 3aIMCH U CUCTEMOU MTapOoIeH.

5. 3akiaoYuTe/bHbIC MOJ0XKCHUS

WNuble npaBa, 00s13aHHOCTH, JIEUCTBUSI COTPYJIHUKOB, B TPYJOBbIE OOS3aHHOCTH
KOTOPBIX BXOAUT 00pabOTKa MEepCOHAIBHBIX JTaHHBIX PAOOTHHKA, OMPEAEISIIOTCS
TaKk€e JOJKHOCTHBIMUA UHCTPYKIUSMH.

JIuna, BUHOBHbBIE B HAPYILIEHUHA HOPM, PETYJIUPYIOIMIUX MOJyYyeHue, 00paboTKy u
3alUTy  TEPCOHAJbHBIX  JaHHBIX  PaOOTHUKA, HECYT  MaTepHANIbHYIO,
TVCLHUTUIMHAPHYIO, aAMUHHUCTPATUBHYIO, IPaXIAHCKO-ITPABOBYIO W
VTOJOBHYIO OTBETCTBEHHOCTh B TMOPSAKE, YCTAaHOBJICHHOM (enepaibHbIMH
3aKOHAMH.

Pasrnamenue mepcoHaNBHBIX JAaHHBIX paOoTHWKAa OpraHum3armu (mepemada ux
MMOCTOPOHHUM JIUIIaM, B TOM 4ucie, paboTHukam OpraHu3amnuu, He UMEIONUM K
HAM JIOCTyIa), WX MyOJUYHOE pACKpPBITHE, yTpaTa JIOKYMEHTOB W WHBIX
HOCHUTEJICH, COJEp)KAIUX TMEePCOHAIbHBIE JTaHHbIE PabOTHWKA, a TAKXKE HWHBIC
HapylieHusi O00s3aHHOCTEH MO UuX 3ammTe M 00paboTKe, YCTAaHOBJIEHHBIX
HacTosiiuM [lojo’keHueM, JOKaJIbHBIMU HOPMATHBHBIMHM aKTaMu (MpUKa3aMH,
pacnopspkeHusiMi)  OpraHu3aiiy, BJ€YET HaJIOXKEHUE Ha  COTPYJHHUKA,
UMEIOIIEr0 JOCTYI K MEPCOHAIBHBIM JaHHBIM, JUCLHUIUIMHAPHOTO B3bICKAHUS —
3aME€4aHus, BBITOBOPA, YBOJbHEHUSI.

CoTpyqHUKH, HMEIOIIHME JOCTYNl K TEPCOHAIBHBIM JIaHHBIM paOOTHUKA U
COBEpPLIMBILINE YKA3aHHbIA JUCHUUIUIMHAPHBIA MPOCTYNOK, HECYT MOJHYIO
MaTepUANIbHYI0 OTBETCTBEHHOCTb B CIly4a€ MPUYMHEHHUS €ro JAEHCTBUSIMU
ymep6a padotonaremnto (1.7 ct. 243 TpynoBoro koaekca PD).

CoTpynHUKH, HWMEIOIMHNE JOCTYNl K TIEPCOHAIBHBIM JIaHHBIM pPa0OTHHUKA,
BUHOBHBIE B HE3aKOHHOM pAa3IJIAIICHUU WIM MCIHOJIb30BAHUU TEPCOHATBHBIX
JaHHBIX paOOTHUKOB paboTtomarensi 0e3 coryacus paOOTHUKOB W3 KOPBICTHOU
WM WHOW JUYHOW 3aMHTEPECOBAHHOCTH W TPHYWHUBIIHNE KPYIHBIN yiiepo,
HECYT YTOJIOBHYKD OTBETCTBEHHOCTh B COOTBETCTBUU CO CT. 183 VYromoBHOro
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